17 cenrsiopsn 2025 roma jJemapraMeHT

peruoHajIbHO  0€30MACHOCTH

Kocrpomckoii odsactu (156000, r. Kocrpoma, yi. Jlenuna, a. 20, ter. (4942) 399-438)
OOBSIBIISICT KOHKYPC Ha 3aMEIIeHNEe BAKaHTHOM JOJDKHOCTH TOCYIAPCTBEHHOMN IpaskIaHCKOM

cny6n1 KocTpomckoit obnacTu:

HaumenoBanue KBanudukanumonasie
BaKaHTHOU JIOJDKHOCTU | TpeOOBaHUS K YPOBHIO
oOpasoBaHus U

KBanudukanuoHusie TpeOOBaHUSA K CTAXKY
IPaXJaHCKOHN CITY»KObI MITH CTaXYy (OTIBITY)
paloTBhI 10 CIIEUATILHOCTH, HAIIPABJICHUIO
MOArOTOBKU (YKPYIITHEHHOH TpyIiIe
CreLlMaNbHOCTEN U HAalPaBJICHUH OATOTOBKH)

HaIpaBJICHUIO
MOATOTOBKH
(ceruanbHOCTH)
(YKpyITHEHHOH TpyTe
CIIELIMAILHOCTEN U
HanpaBJICHUN
MTOJITOTOBKH )
Cekperapp  cynebHoro | Bricuiee oOpazoBanue
3acelaHus Ne 17
Koctpomckoro
Cyn1eOHOTO paiiona
Koctpomckoii  obnactu
yIpaBiaeHUS o
obecrieueHuno
NESATETbHOCTH MHUPOBBIX
cyneu
(crapmas rpynmna
JOJKHOCTEH  KaTeropuu
«CTICITUAITUCTBI)

bes npenbsiBienus TpeOOBaHUM K CTaxXy

1. KBanuduxarnuonusie TpeOoBaHUA K 0a30BBIM U NPOQPECCHOHANBHO-()YHKIIMOHATBLHBIM
3HAHUSIM M YMEHUSIM I10 IOJDKHOCTH CEeKpeTapsi Cy1IeOHOro 3aceaHus

ba3oBble KBa.]'ll/l(l)l/[KalII/IOHHble TpeﬁoBal—[l/lﬂ

3Hanus

O0mme ymeHus

3HaHHWE TOCYAApPCTBEHHOro s3bika Poccuiickont Penepanuu
(pycckoro s3bIKa)
3HaHUE OCHOB:

° Koucturynuu Poccuiickoii @enepanuu;

o ®enepanbHoro 3akoHa ot 27 mast 2003 roga Ne 58-03
«O cucremMe TroCymapcTBEHHOW ciyxObl  Poccuiickoit
Denepauuny;

° ®enepanpHoro 3akoHa ot 27 urons 2004 roga Ne 79-

®3 «O rocynapCTBEeHHOU TpakIaHCKoU ciyx0e Poccuiickoit
Denepauun»;

. @®enepanpHOro 3akoHa oT 25 pgexkabps 2008 rona
Ne 273-®3 «O npoTUBOAEHCTBUN KOPPYITLIAN

3HaHUS B 00JacTH WHGPOPMALMOHHO-KOMMYHUKALIMOHHBIX
TEXHOJIOTHI

MBICIIUTh CTpaTeruuecKu
(cucreMHO);
IUIAaHUPOBaTh M PAIMOHAJIBHO

UCIIONIb30BaTh CIIyKeOHOE BpeMs U
JIOCTUTATh PE3yJbTaTa;
KOMMYHUKATUBHbBIE YMEHUS;

YMEHHE yNPABIATh U3MEHEHUSAMMU.




IIpodeccnonanbHbie KBATU(PUKATMOHHbIE TPEOOBAHUS

3HaHud YMmenus
3HaHWS HOPMATHMBHBIX IMPABOBBIX AKTOB, COICPKAIIMXCSA B | paboTa C 3aKOHOJATEIHLCTBOM B
JOJKHOCTHOM periiaMenTe rOCY/IapCTBEHHOTO | 0OJIACTH yTOJIOBHOTO ¥ YTOJIOBHO-

TpaXXIaHCKOI'O CIIY>Kallcro

IPOIECCYaTbHOTO npaga,
aHAJIM3UPOBATh, TOJIKOBATh "
IPAaBWJIBHO  NPUMEHATH  HOPMBI
MaTepHAILHOTO M MPOLECCYATbHOTO
npaBa pu paccMOTPEHUH
YTOJIOBHBIX JICJT;

pabota aJIMHHHCTPATHBHBIM
3aKOHOIATEIHECTBOM,
3aKOHO/IaTEJILCTBOM

00 aJIMUHHUCTPATUBHOM
CYZIOIIPOU3BOJICTBE,
3aKOHO/IaTEIECTBOM

00

aJIMUHUCTPATHBHBIX
NPaBOHAPYIICHUSAX, aHAIU3UPOBATh,
TOJIKOBAaTh W MPABWJIHHO MPUMEHSTh
HOPMBI MaTePHUAIbLHOTO u
POIIECCYaTbHOTO npasa npu
PacCMOTPEHHH AJMHHHCTPATHBHBIX
AL,

paboTa ¢ 3aKOHOJATEIHCTBOM B
obnactu IPaXKIAHCKOTO u
IpaXkITaHCKO-TIPOIIECCYaThbHOTO
1paBa, aHAJIM3UPOBaTh, TOJIKOBATH U
NPaBWIBHO  MPUMEHSATH  HOPMBI
MaTepHAILHOTO M TPOIECCYATbHOTO

ImpaBa pu paccMOTPECHUH
TpaXXJAaHCKUX JCJI;
COCTaBJICHUC u O(l)OpMJ'ICHI/Ie

IIPOLIECCYAIIBHBIX JIOKYMEHTOB;

OCYLIECTBIATh  MH(POPMALMOHHOE
CONPOBOXKIACHUE oQUIMATIEHOTO
UHTEpPHET-caiiTa CyZe0HOro yuacTka

HHbIC npocbeccnona.m,ﬂble 3HAHUA:

HHbIe NPodecCHOHATbHBIE
YMEHHS:

UHBIE NTpodeccnoHaIbHbIE 3HAHUS:

CTPYKTypa M NPUHIMIBI OpPraHU3aLUU CyAeOHOM
cucreMsl Poccuiickoit @enepanny;

npaBocyaMe Kak ¢opma pealuzalnuu  CcyaeOHON
BJIACTH, €r0 OCHOBHBIE LIEJIH U 33/1a4H;

IIPUHLUIIBI OCYIIECTBICHUS IIPABOCYAUS;

cTaauu YTOJIOBHOTO, TPaXXIaHCKOrO,
aJMUHUCTPATUBHOI'O CYJOIPOU3BOJACTBA U IIPOU3BOICTBA I10
nenaM 00 aAMHUHUCTPATUBHBIX MPaBOHAPYIICHUSAX;

He npenpsBustoTcs




TpeboBaHMUs 3aKoHOMATeIbCcTBAa Poccuiickoit deneparu B
00JacTH epcoHaNbHBIX JAHHBIX M UX 3aIIHUTHI;

HaJU4We BBICOKOTO ypPOBHSA IPAaBOCO3HAHUA U
MPaBOBOM KYJIbTYPhl, TOHUMAHUE COLMAIBHOW 3HAYUMOCTHU
cBoelt mpodeccnn;

npaBuja AHTUKOPPYIMIIUOHHOTO IIOBEJICHMUS,
MOHUMAaHHE CBOEH OTBETCTBEHHOCTH Iepea OOIIECTBOM U
roCyJapCTBOM;

MIPUMEHCHHE COBPEMEHHBIX nH(pOpMaITMOHHO-
KOMMYHUKAI[MOHHBIX TEXHOJIOTMH B TOCYAapCTBEHHBIX
opraHax, BKJIFOYas HCIIOIL30BaHUE BO3MOKHOCTEH
MEXBEJIOMCTBEHHOTO 3JIEKTPOHHOTO IOKYMEHTOO00POTa,

OpraHu3anus CyAONPOM3BOJICTBA IO  YTOJOBHBIM
Jennam;

MOPSAIOK BO3MEIICHHSI CYAEOHBIX PAacX0J0B, MOHECEHHBIX
JUIAMH, YYacTBYIOIIMMH B JieJie, paccMaTpUBacMOM B
MOPSIKE YTOJIOBHOTO CYIOIPOU3BO/ICTBA;

TOPSIIOK OpraHu3aliH aIMUHUCTPATHBHOTO
CyIOTIPOM3BOJICTBA,  TPOW3BOACTBA IO  JelaM 00
aIMUHHUCTPATUBHBIX MPABOHAPYILICHUSX;

MOPSIZIOK  OpPraHW3allid  CYAONpPOM3BOJCTBA IO
rPaKIaHCKUM JICIIaM;

opranuzanusi pabOThl MO MPUEMY, Y4YETy, XPaHEHHUIO
BEIICCTBEHHBIX  JIOKA3aTeNIbCTB, JIMYHBIX JIOKyMEHTOB,
MOCTYIAIOIINX B CYJ C YTOJIOBHBIMU JICJIaMU;

METO/Ibl OpraHU3alluu BEACHUS Cy1e0HOM CTaTUCTHUKHY;
TEXHOJIOTHS OpraHu3aluu paboThl apXUBa Cy/a;

MOPSATOK OOpalleHHs] K HCIOJMHEHUIO CyIeOHBIX
MOCTAaHOBJICHU 00 oOruiate MpOIEeCCyadbHbIX HU3IEPKEK,

yuery, XPaHEHUIO U HCIOJb30BAHUIO OnaHKOB
WCIIOJTHUTEIIbHBIX JINCTOB;
MOPSIA0K uH(GOPMAIMOHHOTO obecrnieueHus

JCSITEIBHOCTH CYJIOB,
TOPSIIOK CyZeOHOTO JIENTONPON3BO/ICTBA.

PDyHKIMOHAJIbHbIE KBATH(PUKALMOHHbIE TPeOOBAHUSA

3Hanus

YMmenus

HOHATHE, IPOLIelypa pacCMOTPEHMsI 0OpallieHUH Ipak/JIaH;
LHEHTpaJn30BaHHass U  cMemaHHas (GOpMbl  BeJEHUs
JIEJIONIPOU3BO/ICTBA;

CHUCTEMa B3aUMOJIEUCTBUS B paMKaX BHYTPHUBEIOMCTBEHHOIO
U MEXBEIOMCTBEHHOTO 3JIEKTPOHHOTO JJOKYyMEHTO000pOTa;
TEXHOJIOTUM W CpeAcTBa oOecrneueHuss HH(POpPMaMOHHON
0e30I1acHOCTH;

OCHOBHbBIE MOJIENIU CBSI3€H ¢ 00IIECTBEHHOCTBIO.

KOMIUJICKTOBAHUEC, XPAHCHUC, YUCT U
HCIIOJIB30BAHHUEC apXHUBHBIX
JAOKYMCHTOB HOMCHKJIATYPBI JCJI.




2. YcoBus IPOXOKACHUS TPAKIAHCKOM CITy>KOBI:

HEHOPMHPOBAHHBIN Ciy)KeOHBbIH AeHb, KoMaHaupoBku - 0%. 3apaboTHas Imiara:
34000 py6.- 41900 py6.

3. Ilpuem moxyMeHTOB ocymiecTBisieTcst B Tedenue 21 ans, ¢ 17 cenradps mo 07
okTsa0ps 2025 roaa ¢ 9.00 no 18.00 (mepepsiB Ha 06ex ¢ 13.00 mo 14.00) kpome BBIXOIHBIX
(cy000Ta 1 BOCKpECeHbE) M IPa3HUIHBIX JHEH 1o ajapecy: T. Koctpoma, yi. Jlenuna, 1. 20,
kabuHeT Ne 5.

4. Jlns yyacTusl B KOHKypCe TpaskJJaHUH MIPEJICTaBIISET CIEAYIOIUE JOKYMEHTBI:

a) JIMYHOE 3asBIICHUE;

0) aHKETy JJIs NOCTYIUIEHHsI Ha TOCYAapCTBEHHYI0 ciiyx0y Poccuiickoit denepaunn
U MyHUIMNAIbHYIO ciy:)k0y B Poccuiickoil @enepanuu, 3an0IHEHHYIO IO YCTaHOBIECHHOU
dopme (yrBepkaeHa Ykazom Ilpesmnentra Poccuiickoit ®@enepamuu ot 10 oktsiops 2024
roga Ne 870 «O HEKOTOPBIX BOIPOCAaX MPEICTABICHUS CBEACHMM IIPU IOCTYIJICHUU Ha
rocyaapcTBeHHyto ciyx0y Poccuiickoit ®enepauuu ¥ MyHUIUDAIbHYIO CIIYXOy B
Poccuiickoit @eaepaniiu 1 UX aKTyaau3alumny);

B) KONMIO IaclopTa WIA 3aMEHSIOIIET0 €ro JOKyMeHTa (COOTBETCTBYIOLIUMI
JOKYMEHT MPEABbABIIAETCS JTUYHO MO MPUOBITUU HAa KOHKYPC);

I') TOKYMEHTBI, MOATBEPKAAIONINE HE0OX0oauMoe mpodeccuoHaibHOe 00pa3oBaHUE,
KBaTM(UKAITUIO U CTaXK PaOOTHI:

KOIHIO TPYIOBOW KHMIKKH, 3aBEPEHHYIO HOTAPHAIBHO WM KaJApOBOW Ciyxk00il mo
MecTy paloThl (CiaykObl), U (WJIM) CBEIEHUS O TPYAOBOM (CIyKEeOHOW) NeATEIbHOCTH,
oopmIIeHHbIE B YCTAaHOBJICHHOM 3aKOHOJATEIBLCTBOM MOPSIKE, 3a UCKIIOYCHUEM CIIY4aesB,
KOrJa TpyoBast (Ciry>keOHasi) JesITeIbHOCTh OCYILECTBIISIETCS BIIEPBbIE;

KOIIMU JOKYMEHTOB 00 00pa3oBaHMM U O KBaJU(PUKALMM, a TAKXKE IO >KEIaHHUIO
rpaxaanuHa Poccuiickoin deaepanuu - KONUUA TOKYMEHTOB, HOATBEPAKIAIOIINX MOBBIIIEHUE
WIA TPUCBOCHHE KBATU(UKAIMHU 110 pe3yJIbTaTaM JOMOJHUTEIBHOTO NMPO(ecCHOHaTBLHOTO
00pa30BaHusi, JOKYMEHTOB O MPUCBOCHUU YYEHOH CTEMEHU, YUEHOTO 3BaHMS, 3aBEPEHHBIC
HOTapHaIbHO WM KaJAPOBOH ciy:k00i1 1o MecTy paboThl (CIIyxObl);

1) JOKyMEHT 00 OTCYTCTBUHM Yy TpakJaHMHa 3a0o0JieBaHUs, MPENATCTBYIOIIETO
NOCTYIUICHUIO Ha TPaXIAaHCKYI0 CIyxkO0y WM ee TMPOXOXKACHUIO: YydueTHas Qopma
Ne 001-I'C/y «3akmroueHue MEAULIMHCKOTO YYPEXKIACHUS O HaJu4uu (OTCYTCTBHUU)
3a00yeBaHMs], MPENATCTBYIONIETO TMOCTYIUIEHHIO Ha TOCYJapCTBEHHYIO TI'PaXkIaHCKYIO
ciryx0y Poccuiickoit denepanyu 1 MyHUIIUTAIBHYIO CITYXKO0Y WIH €€ MTPOXO0KICHUION;

e) CBEJICHUS 0 pa3MeleHnn uHpopMaIu B UH(GOPMAIIMOHHO-
TEJIEKOMMYHHUKAIIMOHHOM ceTu «HTepHET» B COOTBETCTBUHU cO cTaTben 20.2 denepanbHOro
3akoHa oT 27 wutons 2004 roma Ne 79-@3 «O rocynmapCTBEHHOW TpakJaHCKOW CIyxOe
Poccuiickoit ®epeparum» (popma ans  mOpeACTaBIEHHUS CBEICHHM pa3MmelleHa Ha
o(pUIMAIILHOM caifTe JenapTaMeHTa peruoHainbHoi 6ezonacHoctu KoctpoMmckoii o0nacTu B
cetu MHTtepHeT B pazzaene «IIpaBoBoe 1 kaApoBoe oOecrieueHue»);

) MHbIE JOKYMEHTHI, rpeaycMoTpeHHble denepanbHbiM 3aKoHOM OT 27 uronst 2004
r. Ne 79-®3 «O rocynapcTBeHHOH TrpaxkaaHckol ciyxOe Poccuiickoii ®enepannny,
npyrumu  denepaibHbBIME 3aKoHaMH, ykazamu llpesupenta Poccuiickoit ®enepauuu u
nocranoBieHussMU [IpaButenscrBa Poccuiickoit @enepanuu.


consultantplus://offline/main?base=LAW;n=96619;fld=134;dst=100279
consultantplus://offline/main?base=LAW;n=96619;fld=134;dst=100279
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I'paxxnanun  Poccuiickoir @Penepaunu BOpaBe NPEACTABUTH  JIOMOJHUTEIbHBIE
CBEJICHUS, OTPAKAIOIIME €ro JOCTIKEHHs B TMpodeccuoHanbHOW U  OOIIECTBEHHOU
JIEATeTbHOCTH, B TOM YHCIIE TOOPOBOIBYECKOMN (BOJIOHTEPCKOM).

Jluna ¢ orpaHMYEHHBIMH BO3MOXKHOCTSIMU 370POBbSI IPUTIAIIAIOTCS ISl y4acTHs
B KOHKypCE Hapsily ¢ HMHbIMH JuiamMu (MHQOpPMAIUs Ui JIMIl C OTrPaHUYCHHBIMH
BO3MOYKHOCTSIMH 3[I0pPOBbS, 3aMHTEPECOBAHHBIX B MOCTYIUIECHMH Ha TOCYJApPCTBEHHYIO
rpaxxaaHckyto ciyx0y Poccuiickoit @enepanuu paszMelnieHa Ha OQUIIMAIBHOM caiTe
JenapTaMeHTa peruoHanbHoil OezomacHoct KocTpomckoi obiactu B cetu MHTepHET B
paznene «[IpaBoBoe u kagpoBoe oOecrieyeHue» ).

5. IOKyMEHTBI MOTYT OBITh MPECTABICHBI B 3JIEKTPOHHOM BHJI€ C MCIOJb30BaHUEM
OI'NC «Enunas wuHpOpMAIMOHHAS CHUCTEMa  YNPABICHHUS  KaJIpPOBBIM  COCTABOM
roCyJapCTBEHHOMN TPa)KIaHCKOM CITYKOBI Poccuiickon denepauun»
http://gossluzhba.gov.ru. TIlpaBuia mpencTaBieHHs IOKYMEHTOB B D3JCKTPOHHOM BHJIE
yTBepkAcHbI nTocTaHOoBIeHUEM lIpaBurenscrBa Poccniickont ®denepannu ot 5 mapra 2018
roga Ne 227 wu pa3MmemnieHsl Ha OQUIMATIBLHOM caiiTe JenapTaMeHTa pPeruoHaIbHOU
6e3omacnoctu Koctpomckoit obnactu B cetn MHTEepHEeT B pazaene «lIpaBoBoe u kaapoBoe
oOecrieyeHue».

6. I'paknaHCKUH CiIy)Kaliui, W3bSBUBIIMN JKEJIIAHWE YYacTBOBAaTh B KOHKYypCE B
JIenapTaMeHTe peruoHalbHOM Oe3omacHocTH KocTpoMmckoit o0nacTe, B KOTOPOM OH
3aMeIaeT JOJDKHOCTh TPaKIaHCKOW CIyXObl, TOJAeT 3asBIICHHE HA HUMS JUPEKTOpa
JerapTaMeHTa peruoHanbHON O6e3omacHoCTH KocTpoMcekoit o6mactu ¢ mpock0oii 0 JOMycKe
€ro K y4acTHIO B KOHKYpCE.

7. I'paxknanckuii ciykamuil enepajbHOTO OpraHa UCIOJIHUTENbHON BIIACTH, OpraHa
rocynapctBeHHor Brnactu Koctpomckoit obmactu wim uHOTO CcyObekTa Poccuiickoit
denepannv, U3bIBUBIINN jKEJIAaHUE y4aCTBOBATh B KOHKYpCE, NMPEJCTABISACT B ICMApPTaAMEHT
peruoHanbpHOU O6e30omacHocT KocTtpoMckoit obmacT:

1) 3asiBneHMEe Ha UMsI IPEJICTABUTEIISI HAHUMATEJIS;

2) aHKeTy, 3alOoJHEHHYIO, MOAMHCAHHYI0 TPAKIAHCKUM CIIYXaIlUM, 3aBEPEHHYIO
KaJpOBOM CITy>K00 oprana rocyl1apCTBEHHOM BIAcTH, B KOTOPOM OH 3aMEIIAEeT JOJIKHOCTb,
¢ ¢potorpacdueii mo popme, yrepxkaeHHon Ykazom [Ipe3uaenrta Poccuiickoit denepannn;

3) uHbBIE AOKYMEHTHI, npeaycMoTpeHHble PeepanbHbiM 3akoHOM oT 27 utons 2004
roga Ne 79-03 «O rocymgapcTBEHHOM TrpaxkaaHckoi ciyxbe Poccuiickori denepanuny,
npyrumu - deJepadbHBIMH  3aKOHAMHA WM HWHBIMA HOPMATHBHBIMH TIPABOBBIMH aKTaMH
Poccuiickoit @eneparyu o rocy1apCTBEHHOM IpakIaHCKON CITykO0e.

I'paxxnanckuit  ciayKalmuid BOpaBe€ MPEACTABUTh JOMOJHHUTEIbHBIE CBEICHHS,
OTpaXKArOIIKE eT0 TOCTIKEHUS B MPOQPECCHOHATLHOM U 00IIIECTBEHHOM IeATeThHOCTH.

8. Ilpeamomnaraemast 1ata npoBeaeHust KOHKypca 27 okTsiops 2025 roaa.

9. CeemeHusi 0 METOJax OICHKH MPO(ECCHOHAIBHBIX W JUYHOCTHBIX KauecTB
rpaxaaH (TpaXXIaHCKUX CIYXKAIlKX).

Konkypc npoBoautcs B popme:

1) mnpenBapUTENBLHOTO HHIAMBHIYAJIBHOTO COOECEOBaHUS C  PYKOBOIHUTEICM
CTPYKTYPHOTI'O MOAPA3AECICHUS;

2) TeCTUPOBAHUS;

3) MHANBUAYATHHOTO cOOECEeIOBAHMS C WIEHAMU KOHKYPCHONW KOMHUCCHH.


http://gossluzhba.gov.ru/

B unensix moAroToBKH K TECTUPOBAHMIO PEKOMEHIYETCS MPONTH IMpeaBapUTEIbHBIN
TecT I camorpoBepku (Ha 3HaHue Koncturymuu Poccuiickoit denepaiuu, 3HaHHE OCHOB
3aKOHOJIaTENIbCTBA O TPaKJAaHCKOM clyk0e, 3HaHUE OCHOB 3aKOHOJaTenbcTBa Poccuiickoit
®denepanii 0 TPOTUBOJACUCTBUU KOPPYIIUHU, 3HAHUE MPABWII PYCCKOTO SI3bIKA U 3HAHHE B
obrmactd HMH(POPMAIMOHHO-KOMMYHHKAIIMOHHBIX TEXHOJOTUM), pa3MemieHHbii B DI'MC
«Enunas uHopMaloHHas cucTeMa YIpaBJeHHs] KaJpOBBIM COCTaBOM TOCYJIapCTBEHHOU
rpaxkaanckoil cinyxk0bl  Poccuiickoit ®epepannu» B pasupene «lIpodeccruonanbHoe
passutue» http://gossluzhba.gov.ru.

10. KonraktHoe mnuimo: I[laBnummnua AxnHa BnaguMupoBHa — KOHCYNBTAHT OT/ENA
IPAaBOBOM M KaJIpOBOM pabOThI JemapTaMeHTa peruoHaibHoi 6e3omacHoctu Koctpomckoit
o0nacTH.

Tenedon nns crpaBok: (4942) 399-438.

Anpec snekTponHoi moutsl: pavlishina.av@drb.kostroma.gov.ru

JOJIZKHOCTHBIE OBA3AHHOCTH
rocyapcTBEHHOI0 rpaxaaHckoro ciay:kamero Kocrpomckoii odactu,
3aMelaloNIero J0JIKHOCTh IOCYy1apCTBEHHOH IPAKIAHCKOM CJTYKObI
KocTpoMmckoii o0/1acT cekpeTaps cy1e0HOr0 3aceJaHusl Cy1e0HOI0 y4acTKa

B nmensx peanuzanuu 3amad W (QYHKIUH, BO3NOXKEHHBIX Ha CYyIEOHBIA YYaCTOK,
IpaKIaHCKUM CITyXKalllUid, 3aMEIA0IUH JOIKHOCTh TPaXKIaHCKOW CTy»KObl, 00s13aH:

1) BBINOTHATE HEOOXOIUMYIO PA0OTY MIPH MPUEME TPaXKIaH;

2) obopMIISATH YTOJIOBHBIE JIeTa, TPaXIaHCKHUE Jielia, aIMUHUCTPATUBHBIC JIejia U J1eTia
00 aIMUHUCTPATUBHBIX MPABOHAPYIICHUAX HA CTAAUSIX TPUHATHS K MPOU3BOJCTBY M
Ha3Ha4YeHUs K cy/1e0HOMY 3ace/laHuIo;

3) MOAroTaBIMBaTh U BBIBEIIMBATH CHHUCKU JI€JI, HA3HAYEHHBIX K PACCMOTPEHHIO B
CcyneOHOM 3ace/laHud, B TOM YUCJIE aBTOMAaTHYECKH C HCTOIb30BaHuEeM Moayist «K AMUPCy;

4) rOTOBUTH 3aMPOCHI, MMUChMA, BHITUCHIBATH MOBECTKH, HANIPABJISATh KOMUHU MCKOBBIX
3asIBJICHUN U UHBIX IOKYMEHTOB;

5) u3BemaTh Y4aCTHUKOB TpoIlecca M IPYTUX JHUI] O BPEMEHU M MecTe Cy/neOHOTro
pa30OuparenbCTBa, HAMPABIATH HAYAJIbHUKY MECTa COZAEpKaHUs O]l CTpaxel MoACyIuMOro
TpeOOBaHUs O IOCTaBKE MOACYAMMOro B CyJeOHOE 3aceJaHueE;

6) KOHTPOJIUPOBATh IMOCTYIUICHHE YBEAOMIICHHI O HaJJIeKalleM W3BEIICHUH
YYaCTHUKOB MPOLECCA;

7) TpoBepATH SIBKY JIMII, KOTOpPBIE BBI3BIBAJIUCH B CyAeOHOE 3acefaHue, OTMeuYaTh B
CyZIeOHBIX TIOBECTKAX BpEeMs UX HaXOXKJICHUS Ha Cy/IeOHOM YJacTKe;

8) BecTH TPOTOKOJIBI CyAeOHBIX 3aceqaHuil (B TOM YHCJIE C HCIIOJIh30BAaHUEM
ayIMONPOTOKOJIUPOBAaHUS), O(GOpPMIIATH €ro B TOPSAAKE U CpPOKU, YCTAHOBJICHHbIE
JIEMCTBYIOIIMM 3aKOHOIaTE€IbCTBOM;

9) ocymiecTBIATh O3HAKOMIIEHHE C IPOTOKOJIOM CYJAEOHOIO 3aceJaHusl yYaCTHUKOB
polrecca 1o Ux X0JaTancTBy;

10) odopmiaTh yroyioBHbIe 1ena, Tpa)AaHCKUE [eia, aAMUHUCTPATUBHBIC Nena U
nena o0 aMUHUCTPATUBHBIX MTPABOHAPYIICHUSIX MOCTIE UX PACCMOTPEHUS;
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11) ormeuars B KypHaje ydera Jej, Ha3HAYEHHBIX K PACCMOTPEHUIO B CyACOHOM
3acellaHn, O Pe3yJIbTaTaX PacCCMOTPEHHUsS! YTOJIOBHBIX, TPAaXAAHCKUX, aJMUHUCTPATUBHBIX
JIeN U Aes1 00 aIMUHUCTPATUBHBIX IPABOHAPYIIECHUSX;

12) ormeuats B monyne «AMUPCy» urorn cyneOHBIX 3aceaHHil 10 YroJOBHBIM U
IpaXIaHCKUM JIeJlaM;

13) ohopMIATH MCHOJHUTEIbHBIE JOKYMEHTHI (MCIIOIHHUTENBHBIC JUCTHI, CyAcOHbIC
MpUKa3bl), BpyuaTh (HAMpPaBIATh) UX B3BICKATEIIO, TUOO B CIYKOy CyIeOHBIX MPUCTABOB,
3aHOCUTh HEOOXOJIUMBIE 3allUCH B YUYETHO-CTaTUCTUYECKHE KapTouku, B JKypHan ydera
BbIJIaBa€MbIX (HAIPaBJISIEMbIX) HCIOIHUTEIBHBIX JOKYMEHTOB IO TPaKIAaHCKUM JejaM,
pELIEHU 110 KOTOPBIM MOAJIEKAT HEMEIJIEHHOMY UCIIOJHEHUIO;

14) ocymecTBiATh Nepefady Jena IOJ PacHUCKy CEKpeTapl cyjaa CyIeOHOro
ydacTka cyneOHoro paiioHa KoctpoMckoil o6iactu mocie coBeplieHHs] BceX ASHCTBHUI 1O
o(pOpMIICHHIO JieJia TIOCTIE €r0 paCCMOTPEHNUS;

15) odopmiIATE MaTepuaNbl MO YTOJOBHBIM, TPaXKIAHCKAM, aIMHHHUCTPATHBHBIM
JieNaM 1 fiefiaM 00 aIMUHUCTPATUBHBIX MPABOHAPYIICHUSX;

16) cocTaBiATh CTATUCTHUECKHE OTUETHI O JACSITEIILHOCTH MUPOBOTO CYNIbU (B ClIy4yae
OTCYTCTBUSI Ha CyZeOHOM ydacTKe MOMOLIHUKA CYAbH, CEKPETaps CyAa) B COOTBETCTBHUH C
Tabenem (HopM CTAaTUCTUYECKON OTYETHOCTH CYAOB OOIIEH IOPUCIUKIINH, CBOEBPEMEHHO
MPEJICTABIATh UX B IENAPTAMEHT peruoHanbHoU 6e3onacHoctu KoctpoMckoit o0nacTu;

17) pa3memars Ha OQUIMAIBHOM CalWTe CyAeOHOro YydYacTka IOCPEACTBOM
dbopMHUpOBaHUS COOTBETCTBYIONICH BBIOOPKU C HCMOJIB30BaHUEM Moayisa «AMUPCy
cBeleHUsT 000 BceX OJTamax ABIKCHHSI KaXIoro cCyaeOHOro jefnia, HaXOSIIerocs B
MIPOU3BOJICTBE MUPOBOTO CY/IbH;

18) moanepkuBaTh B aKTyaJIJbHOM COCTOSIHUM Ha O(UIMAIBLHOM caiTe CyaeOHOro
ydacTka paznen « TepputopuanbHasi MOJICYIHOCThY, moapazaen «HoBoctu u coObITHsIY;

19)ny6nukoBaTh (TOTOBUTH K MyOJIMKAIIUN) €KEMECSYHO He MeHee 2 MyOIuKaiuii Ha
opurmanbHoM caiite B uH(opmarmonHoit cucreme «BKonrtakTe» wuHbopmanmio o
NESTENbHOCTH MHUPOBOIO CYy/IbU CYA€OHOTO Y4yacTKa U HMHbIE CBEJEHUS, OTHOCSIIMECS K
JEATENBHOCTHU CYJI0B.

20) oCcymIecTBISATh MOHUTOPUHT COOOIIEHU 0 paboTe MHPOBOTO CYAbH B CPEACTBAX
MaccoBOW MH(OpPMAIK — IO YKa3aHUI0 MUPOBOTO CYJIbH;

21) ocymiecTBIATh MpUEM-Tiepeiayy, BECTH Y4eT U XpPaHEHHE OCHOBHBIX CPEICTB U
MaTepUaNbHBIX  IICHHOCTEH, BBIJABA€MbIX CYJEOHOMY  y4YacTKy JIelapTaMeHTOM
peruoHanbHON Oe3zonmacHocT KocTtpomckoit obnmactu (B OTCYTCTBHE CEKpeTapsi cynaa
cyneOHoro yJacTtka cyaeoHoro paitona Koctpomckoit o6m1actu);

22) cOCTaBIATh OMNHCH Ha 3aKOHYEHHBIC JIEJIONPOU3BOACTBOM CyAcOHBIC [€na,
HapsJpl, MaTepHaybl, APyrue AOKYMEHThl (KHHUIHU, >KYpHaJbl, YYETHO-CTATUCTUUYECKHE
KapTOUYKH MO CyJIeOHBbIM JeaM), NeperaBaTth cyAeOHble Jejla MO OMUCSAM Ha XpaHEHUE B
apXuB;

23) ocymecTBIATh OGOPMIICHHE JIIEKTPOHHBIX JOKYMEHTOB B COOTBETCTBHH  C
[TopsiakoM moAa4Yu MUPOBBIM CYJbSM JOKYMEHTOB B 3JIEKTPOHHOM BHJIe, B TOM YHUCJE B
dbopMe FNEKTPOHHOTO TOKYMEHTA;

24) BBIOJHATH UHYIO pabOTYy IO MOPYYEHUIO MUPOBOTO CYIbH.



IPpPeKTUBHOCT M Pe3yJdbTATHBHOCTH NPOQeCCHOHAJBHON  CIyKeOHOM
AeATeIbHOCTH TPAXKIAHCKOTO  CIY)XKAlllero  OHNPEAENSIlIoTCS 10 pe3yibTaTaM  €ro
npo(ecCHOHAIBHON CIYKEOHOW NEATEIbHOCTH B MOPSAJKE, YCTAaHABIMBAEMOM IUPEKTOPOM
JernapTaMeHTa peruoHainbHOM  Oe3zomacHoctd  KocTpomckoit  oOmactv, 1O  TakuMm
MOKa3aTesIM:

00BEM M Ka4E€CTBO BBHINOJHSAEMBIX paboT,

CBOEBPEMEHHOCTh U ONEPATUBHOCTH BBIMOJHEHUS IOPYUCHUH,

npodeccuoHalIbHAsE KOMIIETEHTHOCTD,

TBOPYECKUM MOJIXO0]I K PELICHUIO IOCTABIEHHBIX 3aa4,

coOJTII0IEHHE CITYKEOHOUM TUCIUILIMHBI.




